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Apply bold formatting
Apply italic formatting
Apply underline formatting
Align text to the left
Center text

Align text to the right
Justify text

Increase font size by 1
point

Decrease font size by 1
point

Remove manual character
formatting

Toggle all capitals
formatting

Toggle small capitals
formatting

Apply subscript formatting

Apply superscript
formatting

Apply single line spacing
Apply double line spacing
Apply 1.5 line spacing

Indent a paragraph from
the left

Remove a paragraph
indent from the left

Create a hanging indent
Reduce a hanging indent

Remove paragraph
formatting

Apply the Heading 1 style
Apply the Heading 2 style
Apply the Heading 3 style
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Insert a hyperlink
Insert a page break

Insert a non-breaking
hyphen

Insert a non-breaking
space

Insert a new comment

Turn Track Changes on or
off
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